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IogoxkeHne o 6MdIHOTEKE

1. OBIIE ITOJIOXXEHUS

1.1. Hacrosiee MoyoxeHHe perfIaMEHTHPYET AeATelbHOCTh bubnuoreku MAOVY
«COIII Ne 23 um. C.B. AcTpaxaniiesa» (najiee — 06pa3zoBaTenbHas OPraHU3aIKs).

1.2. Hacrosmee noioxkenue pa3pabOTaHO B COOTBETCTBHH ¢ DeepalbHBIM
3akoHOM 0T 29.12.2012 Ne 273-®3 «O6 obpazosannu B Poccuiickonn ®enepaium,
nprkasom MunkyasTypsl ot 08.10.2012 Ne 1077 «O6 yreepxnenun Ilopsuka ydera
JOKYMEHTOB, BXOIMIIMX B COCTaB OuOnIMoTedHOro (GoHZa» C YYCTOM MMHChbMA
Munobpaszopaaus or 23.03.2004 Ne 14-51-70/13 «O IlpumepHOM IOIOXKEHHH O
6ubaHOTEKe 0OIIE06Pa30BATENBHOIO YIPEKACHIS», MeTOANYECKHX PEeKOMEH aluit
®I'BHY «HITB um. K.JI. Yumsackoro» ot 31.05.2017, pekoMeHaammii MUHKYJIBTYpPEI
ot 12.09.2017 o pabote 6uGIHOTEK ¢ JOKyMEHTaMH, BKIIOUEHHBIMH B (hellepabHbIH
CIIMCOK SKCTPEMUCTCKUX MaTePHAIOB.

1.3. Bubnuoreka sBisSeTcS CTPYKTYPHBIM IIOJpa3jelieHrneM 00pa3oBaTeIbHOM
OpraHU3aIMH, CO3IAHHBIM B LIENsX 00ecredeHHs paBa y4acTHUKOB 00pa30oBaTeIbHOrO
mporiecca Ha GecIuiaTHoe 0Ib30BaHNe OHOMMOTEUHO-HH(POPMAITOHHEIMH PECYPCAMH.

1.4. Tlopsmok MONE30BAHMS HCTOUHUKAMU HH(MOPMALMH, IE€peYeHb OCHOBHBIX
yCIyr M YCJIOBHSL MX HPEIOCTABICHHS ONPENENAIOTC] HACTOSIIMM IIONOXCHHUEM O
OubnHoTeKe W TpaBWIaMH  IIOJB30BaHMs  OMONMOTEKOH,  YTBEpPXKICHHBIMU
PYKOBOZHTEIEM 00pa3oBaTeNLHON OpraHU3aliy.

1.5. Oprasmsamusi oOCITy)KHBaHHS YJaCTHHKOB 00pa3oBaTelFHOro Ipolecca
POM3BOIMTCA B COOTBETCTBHH C TpaBAIaMH TEXHMKH 0e30MacHOCTH X
[POTHBOIIOKAPHEIMHE, CAHUTAPHO-TUTMEHUYECKUMH TPEOOBAHUSIMH.

2. LIEJIH, 3ATAYM, @ VHKIIMHN BUBJIMOTEK
2.1. llenn GHOTHOTEKH COOTBETCTBYIOT LEJAM OOpa3soBaTeNbHOM OpraHM3alMy U
BKJIIOYAIOT B Cce0s B ToM umCie: (GopMHpoBaHME OOmEH KyJIbTyphl JIHIHOCTH
00yYaroIUXCsS HA OCHOBE YCBOEHMS COJEPXKaHHs OCHOBHBIX o01eo0pa3oBaTeIbHEIX



MporpaMM, MX aJanTarus K )XU3HU B OOIIECTBe, CO3/JaHHE OCHOBEI JJIS OCO3HAHHOT'O
BEIGOPA U TIOCTIEAYIOLIEr0 OCBOEHHS MPO(ECCHOHAIBHEIX 00pa30BaTeIbHBIX IPOrPaMM,
BOCIHTAHUE TI'PAXJAHCTBEHHOCTH, TPYIOMIOOUs, YBaXKCHHMsS K IpaBaM M CBOOOJaM
JeI0BeKa, JI00BH K OKpyKaroleil npupojie, Pomune, cembe, popMupoBaHue 310pOBOIo
o0paza KU3HU.

2.2. 3apavyamu 6u6IHOTEKH 00pa30BaTENBHON OpraHU3alluH SABIIAIOTCS:
obecrieueHHe YdYacTHHKAaM o0pa3oBaTelBHOro Iporecca — 0O0ydaroummcs,
[efaroruyeckuM  paboTHMKAaM, pofuTensM  (3aKOHHBIM  TPEICTABHTEINSM)
obyuaromuxcs (qanee — IMONB30BATENAM) — JOCTyNa K HH(GOPMALMM, 3HAHUAM,
WesM, KyTbTYPHBIM I[EHHOCTSM IIOCPEACTBOM MCIONB30BaHMsl OUONMOTEYHO-
MHQOPMALMOHHEIX PECYpPCOB 00pa30BaTeIbHON OpraHu3alyy;

BOCIIUTAHHKE KYJIHTYPHOIO U IPaXKIaHCKOIO CAaMOCO3HAHMSL, [IOMOIIb B COLHATH3AIIHH
obydarolierocs, pa3BUTHH €ro TBOPYECKOro IOTEHINANIA;

npuBiedeHAe OOYy4aloOUXCAd K  CHCTEMAaTHYECKOMY  YTEHHIO yueOHOH,
XyJI0’KECTBEHHOM, HAy4YHO-TIOMYJIIPHOM TUTepaTyphl;

COIEHCTBIE Pa3BUTHIO MO3HABATENLHBIX HHTEPECOB H CMIOCOOHOCTEH 00YYaIOIIIXCS;
dopMHpOBaHye HABHIKOB HE3aBHCHMOTO OHOIMOTEHYHOTO MOJIB30BATEN, oOy4eHne
IIOKMCKY, OTOOPY 1 KPUTHYECKOH OIleHKe MHQOPMAIHH;

COIEHCTBHE IIeJarOrHYeCKHM pa60THHKaM B no,uGope HaquO-MeToaneCKoﬁ
JUTEpaTypsl, THQOPMHUPOBAHKE O HOBBIX IIOCTYILIEHASX B OMOIHOTCYHbIH ¢oHz;
COBEpIIeHCTBOBAHUE TIPEIOCTABIAEMBIX OHOMMOTEKOH YCIyT Ha OCHOBE BHEIPCHHUS
HOBBIX HMH(OPMAIMOHHBIX TEXHOJOTHH M KOMIIBIOTePH3alHH 6ubmoTeYHO-
rHpOPMAIHOHHBIX TIPOLIECCOB, GOpMIPOBaHHE KOMBOPTHOH GHOTHOTEIHOH CPENIBL.
2.3. BubmuoTeKa BHIIONHAET Clieyromye GyHKImu:

23.1. ®opmupyeT  (GoHA  OGHOTHOTEYHO-MH(OPMAIMOHHBIX  PECYpCOB

00pazoBaTeIsHON OpraHU3aliy:

KOMIUIEKTyeT OCHOBHOH (OHA yueOHBIMH, XYIOKECTBEHHBIMH, HAYIHBIMH,
CIIpaBOYHBIMH, IneaJarorndeCKuMHy 1 HaquO—HOHyHHpHBIMH JOKYMEHTaMHU,
y9acTByeT B KOMILIEKTOBAHHH CICIHATH3UPOBAHHOTO (OH/A yuyeOHUKaMH W3
yHucia BXOAAIIMX B (eAepalbHBI II€peveHb y4eOHHMKOB, JOMYLIEHHBIX K
MCIIONIB30BAHMIO MPH PeaTu3alil HMEIOUIMX TOCYJapCTBEHHYIO AKKPESIUTALNIO
00pa3oBaTeNbHEIX [IPOrpaMM HavyaabHOIO 001Iero, OCHOBHOIO OOILETO, CPEIHETO
obmero 06pa3oBaHus, 1 y4eOHBIMY TOCOOMAMH, HOMYIEHHBIMA K HCTIONb30BAHMIO
TIpU peanu3aiy yKa3aHHbIX 00pa3oBaTebHbIX IPOrpamMM;

aKKyMyJIApyeT (hOHI TOKyMEHTOB, CO3/1aBaeMBIX B 00pa30BaTeIbHOM OpraHu3ali
(my6mukamuii B paGoT MejaroroB o6pa3oBaTeNbHOH OpraHM3ALH, Jy4IIHX
Hay4HEIX paGoT U ped)epaToB yHauxcs 1 Ip.);

OCYLLECTBIIAET pa3MelleHIe, OPraHH3alKIO U COXPAHHOCTh JI0KYMEHTOB;
OopraHusyer H BeACT CIIpaBOYHO-OUOIMOrpadUuecKuii  anmapar: —KaTajzord
(a1GhaBUTHBINA, CHCTEMATHYECKHH), KapTOTEKH (CHCTEMATHYECKYI0 KapTOTEKy
cTaTel, TeMaTHYecKHe KapTOTEKH), SJIEKTPOHHBIH KaTaior, 0a3bl JaHHBIX IO
npoduo 06pa3oBaTeIbHON OpraHu3aliH.

2.3.2. OcyuecTenser au(depeHIPOBAHAOE OUOIHOTEIHO-HH(POPMALMOHHOS

obOcyKuBaHUe 00y4aroIIXCs:
— TPETOCTaBIAET HH(QOPMALOHHBIC PECYPCHI Ha PA3NIMHBIX HOCHTEILIX;



OpraHusyeT oOydeHHe HaBBIKAM HE3aBUCHMOTrO GHOIHMOTEYHOro IOJb30BaTENd U
noTpebuTeNs HHPOPMALHH, COAEIHCTBYeT HHTErPALlMA KOMILIEKCA 3HaHUH, yMEHUIH
Y HaBBIKOB pabOTEI ¢ KHUTOM M HH(MOpMAaIuei;

OKa3bIBaeT MH(MOPMALMOHHYIO IOIIEPKKY B PEIICHMH 3aa4, BO3HUKAIOIIUX B
npouecce y4eOHOH, camMo00pa3oBaTelbHOM H  JOCYTOBOH  JeATEIBHOCTH
00yYaroImxcs;

OpraHH3yeT MAaCcCOBBIE MEpOIIPHUSTHS, OPHMEHTHPOBAHHBEIE HA pa3BUTHE 0OmIel U
UUTATENECKOM KyJIbTYPhl TUYHOCTH;

COMEHCTBYET IEJAaroruyecKuM pabOTHHKaM B OpraHU3allMd 00pa3oBaTENILHOTO

IpoIlecca U J0Cyra 00y4YaronuXcs.
2.3.3. Ocymecteager muddepeHIpoBaHHOe OUOIUOTEYHO-UH(POPMALIMOHHOE

00CITyKMBaHUe NeIaroriIeckux pabOTHUKOB:

BBISBJISET HHPOPMAIMOHHBIE TOTPEGHOCTH ¥ YAOBIETBOPSET 3alIPOCEHL, CBI3aHHEIE
¢ 00y4yeHHeM, BOCITHTAaHHEM O0YJaIOIIHXCS;

comeiicTByeT mpodecCHOHANEHON KOMIIETEHIIMH IIe[aroros, IIOBBIIIEHHIO
KBATU(HUKAIMY, TPOBEJICHHIO aTTECTALIUH;

OCYILECTBISET TeKyllee HHpopMupoBanue (nuu HHGOPMANMH, 0030pHI HOBBIX
HOCTYIUIEHHH U ITyOuKanuii);

CIIOCOGCTBYET MMPOBENEHHIO 3aHATHH 1O (OPMHUPOBAHUIO HHGPOPMAIMOHHON
KyJETYpEI 00ydaromuxcs, ipisercs 6a30i Ui mpoBeAeH s IPaKTUUECKUX 3aHATHI

110 paboTe ¢ HHPOPMAITHOHHBEIMH PECYPCAMH.
2.3.4. Ocywectaiser audpdepeHrporanHoe OMOIMOTEYHO-HHPOPMALTOHHOE

obcmyxuBaHue poauTenel (3aKOHHBIX IPeICTABATENRH) 00y IarONMXCS:

Y/IOBJIETBOPSET 3aIPOChI MOJIB30BaTeNell 1 HHOOPMUPYET O HOBBIX IIOCTYILICHUSIX

B OHOMMOTEKY;
KOHCYJBTHPYET IO BOIPOCaM OpPraHH3allHH CEMEHHOro 4YTeHHA, 3HAKOMHT C

HH(pOpMaLKel I0 BOCIIUTAHHUIO JETeH;
KOHCYJBTHPYET 10 BOIIPOCaM YUeOHBIX U3JaHUM 11l 00y JaroIuXCsl.

3. OPTAHMUBALIA AEATEJIBHOCTH BUbJINOTEKH
3.1. OOuee pPYKOBOACTBO JEATENBHOCTBIO OMONMOTEKH  OCYLIECTBIISET

pyKOBoAUTEIb 0Opa30BaTEIbHON OpraHu3aliy.

3.2. HenocpeacTBeHHOE PYyKOBOACTBO OMOIHMOTEKOH OCYIIECTBISAET 3aBeNyIOLIUi

GHOIMOTEKOM, KOTOPEIM HAa3HAYAETCS PyKOBOAUTEIEM 00pa30BaTeIbHOM OpraHu3alyy.

3.3. 3aBemyrommii OGUONHMOTEKONH HECET OTBETCTBEHHOCTh B Ipeneiax CBOCH

KOMIIETCHIIMH 3a OpraHU3alHui0 U PE3YJIbTaThl ACATCIbHOCTH OHOIHOTEKH.

3.4. 3apexyromuii 6HOIHOTEKOM paspabaThiBaeT U NPEACTABISIET PYKOBOIUTEIO

06pa30BaTeIbHOM OpraHu3alyy Ha YTBEPK-ACHHE CICAYIOLIMC JOKYMCHTBI:

TIOJIOKEHHE 0 GUOIMOTEKE, IIPaBIIIa IOIb30BaHMA OUOIMOTEKOM;
TI0JIO’KEHHE O TUIATHBIX yCIIyrax 6lM0IHOTEeKH;
IIAHOBO-OTUETHYIO JOKYMEHTALIMIO.

3.5. B coctaB OMOMHOTEKH BXOIUT:

abOHEeMEHT;

YHUTAIBHBIN 341,

oTnen y4eOHUKOB,;

oT/IeN HH(pOPMALHOHHO-0HOIHOrpagHIecKol paboThL;



— (OHI W CHENUATMIUPOBAHHBIA 3al PaGOTHI ¢ MyJIBTUMENHIHBIMA H CETEBBIMHU

JIOKYMEHTaMHU;

— MejauaTeKa.

3.6. bBubmHoTeyHO-MH(OPMALMOHHOE OOCIy)XHBaHHE  OCYIIECTBIAETCS B
COOTBETCTBHH C IUIAHAME PabOThI 6U6IMOTEKH 1 PeKHMOM paboThl 06pasoBaTebHON
OpraHu3alym.

3.7. BubamoTeka BrpaBe IIPeNOCTaBIATh IUIATHbIC 6UOIMOTEYHO-NH(DOPMALIIOHHbIE
YCIIyTH, IIepeueHE KOTOPEIX OIpeieNiseTcs yCTaBOM 00pa3oBaTeIbHON OpraHu3alHu.

3.8. Pexum paboThl GHONHMOTEKH ONpEAeIAeTCs 3aBERYIOLMM OHOIHOTEKOH C
ydeToM pekuMa paboThl 00pasoBaTeNBHOH OpraHU3aIHH. OnuH pa3 B MeECHI
IIpeyCMaTPUBAETCS. CAHUTAPHBIN JIeHb, B KOTOPbLH 00CIyKHBaHHE II0JIb30BaTeNel He
IIPOU3BOAUTCA.

4. VYET ITOCTVYIUIEHMS U BBIBBITHS JOKYMEHTOB
BUBJIMOTEYHOI'O ®OHJIA

4.1. IlpueM HOKyMeHTOB B (poH/] GHOITHOTEKH BKIIOYAET CIIEYIOLIHE OTIepallii:

_ cBepKa IOCTYIUICHHMH C NEPBMYHBIM YYETHBIM NOKyMEHTOM (HaKmamHas, aKT),
BKJIFOYAOIIHUM CIIHCOK IMOCTYITHBIIHX JOKYMCHTOB,

— COCTABNIGHHE IIEPBHYHOrO YYETHOTO JOKYMEHTa s [OCTYIUIeHHH Oe3
COIIPOBOUTENBLHOM TOKyMEHTALIH,;

— perucTpanys IOCTYIHMBIINX JOKYMEHTOB B PETHCTPaX CyMMapHOro, IpyIIIOBOro 1
urrBrnyatsHoro ydaera (COCT 7.0.93-2015 «bubmuoTeqHbIH donz. Texnonorus
(hOpMUPOBAHHSY).

4.2. TIpy HOIOJHEHNH OCHOBHOIO OMOIHOTEIHOIO donma HeobxoaUMO COOMIOAATE
TpeGoBanna DenepanbHOro 3akoHa oT 25.07.2002 Ne 114-®3 «O npoTUBOAECHCTBHH
SKCTPEMHCTCKOIT IeATeNBHOCTIY. JIOKYMEHTBI, BKTIOYeHHbIe B PeepallbHblH CIIHCOK
SKCTPEMHCTCKHX MaTepuaiioB (nanee — ®COM), onyOIMKOBaHHBIA Ha ouLHaTIEHOM
caiite Mumrocta (minjust.ru/ru/extremist-materials), mpuoGperars 3anpemeHo, npu
BBISBJICHHH MX B ()OHJE — U3BIMATH U3 IOCTYIIA.

4.3. Yuer u 06paboTKa JOKyMEHTOB OMOIMOTEYHOTO (POHAR.

43.1. Vaer u o00paboTka JOKYMEHTOB OCHOBHOIO ()OHIA OCYIIECTBIAETCS
MHAMBHIYaTEHEIM criocoboM. CBelleHMS O IIOCTYNHMBIIMX IEYaTHBIX TOKYMCHTaX
BHOCATCS B «KHHUTY CyMMapHOI0 y4yeTa JOKyMEHTOB OCHOBHOTO (DOH/a».
[TOCTYIHBIUIAM JOKYMEHTaM IIPHCBAHMBAIOT WHAUBHIYaIbHBIN perucTpaliOHHBIHA
HoMep (WHBEHTapHBIH HOMep WIM WHOH 3HAK, IPUHATBIA B  KavecTBe
PErHCTPALMOHHOTO HOMEpa, CHCTEMHBIH HOMEp ISl 3JIEKTPOHHBIX JIOKYMEHTOB) H
mUQp XpaHCHHL.

PerucTpaliioHHbe HOMEpa H MH(PBI OTMEYAIOT B PETMCTPaX HHAWBHYAIBHOTO y9eTa
JIOKYMEHTORB — MHBEHTAPHOH KHHT'E, KAPTOTEKe PErHCTPAIHK ra3eT, XKypPHAJIOB, yUeTHOI

Oase DJaHHBIX.

Bce 3K3eMIUTApbI IPHHATHIX M3aHui mTemmemnowres. IltemMnens ¢ HaMMeHOBaHHEM

06pa30BaTeBHON OPraHH3alMH JOJIKEH OBITH MPAMOYTONBHOM (OpMBI, pa3sMEpoOM He

Goubire 4eM 1,5 x 4 cMm.

[IIteMmens CTABATCS Ha 060pOTE THTYJIBHOTO JHCTA (IPH OTCYTCTBHM THUTYJIBHOTO

JIACTA — Ha TIEPBOI CTPaHHMIIE TEKCTa IO/ 3arjaBHeM), Ha 17-1 CTPaHHIIE IO/ TEKCTOM B

JIeBOM HIDKHEM YLy H Ha 060poTe Kaxaoro npmioxerus. Ha dpormopax 1 xypHalax



IIITEMIIENTL CTABUTCS TOJBKO Ha 00JI0KKe M Ha NIEPBOM CTPaHHIIE TEKCTA.

CocraB ocHoBHOro (oHma (UKCHpyeTcss B KapTOYHOM anaBHTHOM KaTajiore, B

SIIEKTPOHHOM 0a3e TaHHBIX OUOIHOTEKH.

4.3.2. Vuer u o6pabotka creruannzupoBaHHoro Goraa. Crenyani3upoBaHHBIH
(OH/T yIUTBIBAETCS ¥ XPAHUTCS OTAEIBHO OT OCHOBHOT'O 6ubmoTedHoro Gousa.

Vuer [JOKyMEHTOB CIIELHAIM3HPOBAHHOrO (OHAa KaK MHOIOIK3EMILISPHOM

JITEPaTyphl OCYLUECTBISETCS IPYIIOBEIM CHOcOGoM u oTpaxaercs B «Knure

CYMMapHOro yuera yueGHoro oHIa» U B KapTOTEKE PETHCTPALIMOHHBIX KapTO4CK.

Ha kaxaoe HAWMMEHOBAaHHWE NOKYMEHTOB CIIELHAIM3HPOBAHHOTO (OHAA 32BOIUTCS

OTHeNbHas ydeTHas KapTouka. Kaprouky ¢ GHONHOrpapuIecKuM ONMCaHieM 3JaHHH

y4eOHIKOB PaccTaB/IOTCA B YUETHYIO KapTOTEKy I10 KJIaccaM, a BHYTPH KIaccoB — IO

andaBuTy haMUIHIA aBTOPOB MM 3arTaBuid. Jlis KOHTPOJIS 38 COXPAHHOCTEIO Y4eTHBIX

KapTOueK OHM perucTpupyiorcs B «KypHaie perucTpauyy Y4YETHBIX KapTOYEK

y4COHHKOBY.

Texnuueckas 00paboTKa JOKyMEHTOB IPeAyCMaTPUBAET CIeAyIOIIUE ONIEPalliH:

— TpOCTABIEHHE HA KaXKIOM JIOKyMEHTe IiTeMels OHOIHOTEKH B COOTBETCTBHH C
myHKTOM 4.3.1 HacTosAIIero MoIoXKEeHHUS;

—  YCTAaHOBIEHHE CPE/CTB 3ALMTHI OT yTPAThl (MarHUTHBIA HaTIHK, PaAMOUHII, HHOH
BUJI MAPKUPOBKH);

— W3TOTOBNEHME W TPHKPEIUIEHHME K JOKYMEHTy InacmopTa ydebuuka. Ilacmopt
yuyeOHMKa NPUKIEHBAETCS HA MOCIeNHEeH cTpaHuue y4eOHMKa. 3anonHsIeTCs TP
BEIZIa4e YUTATEIIO.

Vuyer crnenuanusupoBaHHoro (oHIA NpeIycMaTpHBacT OTPaKEeHHE ero CocTaBa B

crpaBoYHO-6HOIHOrpadHIeckoM anmnapare GHOIHOTEKH, B TOM YHCIE B AIIEKTPOHHOU

Oasze JaHHBIX.

4.4. BoIGbITHE JOKYMEHTOB GMOIHOTEIHOrO poHAa.

4.4.1. TIpuuuHbl, MO KOTOPHIM JOKYMEHT MOXeT OBITh BBIBEICH M3 COCTaBa
GUOIHOTEUHOTO (POH/IA, BKIIOYAIOT B TOM UHCJIE BETXOCTB, 1e()eKTHOCTD, YCTapeoCTh
[0 CONEpKAHMIO, YTpaTy. VcKmodeHHe JOKyMeHTa H3 OHONHOTETHOro ¢douna
[IPOBOIMTCSA HA OCHOBAHHY aHAIH3a COCTaBa 6u6IHOTeYHOro HOH/A U Pe3yIILTATOB €T0
IPOBEPKH.

4.4.2. Tlon BETXOCTBIO JOKYMEHTa INIOHUMAIOT pE3yJIbTaT €CTECTBEHHOTO CTApEHHs
WM GU3MYECKOTO H3HOCA IOKYMEHTa.

4.4.3. ITox nedeKTHOCTHIO JOKYMEHTA IIOHUMAIOT YaCTHYHYHO MITH NIOJIHYIO YTPaTy
SKCIUTyaTalMOHHBIX KA4€CTB JOKYMCHTa B PE3yIbTAaTe BHEIHEro BO3ICHCTBHS.

4.4.4, Tlog ycTapenoCThi0 IO COJAEPXKAHHIO MOHUMAIOT IMOTEPI0 aKTyallbHOCTH
TeMaTHKH, TIOATBEP)IAEMYI0 OTCYTCTBHEM CIIPOCA IHTaTeNeH, HEBOCTPEOOBAHHOCTEIO
B Ilepepacipe/ielieHUH M peajli3aliiy.

4.4.5. Tlox yTpatoii JOKyMeHTa [IOHMMAIOT ero OTCYTCTBHE B (hOH e OMONMHOTEKH 110
NpUYMHAM IOTEPH, XHIICHUS, Oe[ICTBHI CTUXWITHOIO, TEXHOTCHHOTO (B TOM 4HCIIE
XaKepcKoil aTaKkd M HEBOCCTAHOBHMOIO CGOA 3/IEKTPOHHOTO 0GOpYNOBaHMS) HIH
COLIMATTBHOTO XapakTepa, 0 HeyCTAHOBIEHHO! ITPHIMHE.

4.4.6. TIpolecC MCKIIOUEHNUs! JOKYMEHTOB 13 (oH/a OHOMMOTEKH OCYIMIECTBIIACTCA
B cooTBeTCTBUY C [lopAnKoM yyera JOKyMEHTOB, BXOIAIINX B COCTAB OnOIMOTEIHOIO
hoHIa, yTBEPKICHHBIM IIPHKa30M MHUHKYJIBTYPBI OT 08.10.2012 Ne 1077.

4,4,7. BbIObITHE JOKYMEHTOB GUOIHOTEYHOrO (POHMA IPOU3BOIUTCS B PE3yIBTATE



UX CIIMCAHUS KOMUCCHEN, CO3JaHHOM pyKOBOIUTEIEM 00pa30BaTEIbHOM OPraHU3alliH.
4.4.8. VTunuzanys ClMCaHHEIX JOKYMEHTOB OMOIHOTEHHOro (POHIA IPOU3BOAUTCS
B COOTBETCTBHH C 3aKOHOAaTenscTBOM Poccutickoil Menepalny.

5. TIPOBEPKA JIOKYMEHTOB BUBJIMOTEYHOI'O ®OHJIA

5.1. IInaHoBas NpOBEpKa IOKyMEHTOB OHOIMOTEUHOro (OHIA NPOBOAUTCH C
MePHOAMYHOCTEI0 OIMH pa3 B IIATh JIET HA OCHOBaHWM TIpadHka IPOBEPKH,
YTREPXICHHOTO 3aBe YoM O6HOIHOTEKOM.

5.2. BHeImuiaHoBas IIPOBEPKA JTOKYMEHTOB OHOIHOTEYHOro (OHAA IPOM3BOJMTCS B
00s13aTETHLHOM IIOPSAIKE:

— TIpH BHIABJIEHUH (HAKTOB XUIIEHU, 3I0yNOTPEOICHIA HIH ITOPIH TOKYMEHTOB;
— B Cllyuae CTHXHIHOro OeicTBHs, IOXKapa WM APYTHX Ype3BBIYAHHBIX CUTYaLHH,

BBI3BAHHEIX DKCTPEMATBHBIMHA YCIIOBHUIMH,

— IIpH peOpraHU3al|y WK JMKBUIAIMHA 00pa3oBaTeIbHOH OpraHH3aliH.

5.3. TIpoBepka GoHAa Ha NPEIMET HAIMYHSA B HEM NOKYMEHTOB, BKIIOYUCHHBIX B

®COM, IpoBOIUTCS:
— TIpH TIOCTYIUIEHHH HOBBIX IOKyMEHTOB B (QOHL;
_ cHCTeMaTHYecKH (He peke OHOTO pasa B TPH MeCsl@) MyTeM CBEPKH OC3M co

CIpaBOYHO-6MbTHOrpaduHaecKuM anmapatoM GOHIa OHOMOTEKH.

54. Tlo wuToraM IpPOBEPKH 3aBeAyroInuii OHONMOTEKOH COCTABIIET AaKT,
IOANKCEIBAeT M XpaHWT e€ro B OuOnMoTeKe B TEYeHHE CPOKA, YCTAHOBICHHOIO
HOMeHKyaTypoit aen. Ecim xakue-To JOKyMEHTBI OTCYTCTBYIOT IIO HEyCTaHOBJIEHHOM
TIPHHKHE, TO K aKTY IIPAKIAJIBIBAETCS HX CIIMCOK, B KOTOPOM (UKCHPYIOTCS CBEJEHHUS O
KOJMYeCTBE JOKYMEHTOB OubnuoreysHoro (oHAa B HAIMYUHA M KOJIMHECTBE
OTCYTCTBYIOIIMX AOKYMEHTOB, B TOM HHCIE IO HEyCTAaHOBJIGHHO! npuuuHe. B axre
TAKKe YKa3BIBAIOTCSL HOMED U J]aTa aKTa pebIIyIIeH IPOBEPKH.

[Ipy BEMBICHHH B IpOIecce NPOBEPKH (OHTA OTCYTCTBYIOMMX IOKYyMEHTOB H
HEBO3MOKHOCTH YCTAHOBJIEHHS BHHOBHBIX JIML{ YOBITKH IO HEZIOCTAYaM CIIHChIBAIOTCA
B COOTBETCTBHH C JIeHCTBYIOIIUM 3aKOHOJATEIIbCTBOM.

5.5. Jlns mpoBepKH OuGMHOTedHOro (oHAa 06pasoBaTeNbHOM OpraHu3alyi Ha
IpeAMeT Halu4us B HEM JIOKYMEHTOB, BKIIOUCHHBIX B ®CDOM, B 00pa3oBaTEeIBLHON
OpraHM3aliM CO3/IaeTCs CIeUalbHas KOMUACCHA [0 CBEPKE oubnuoTeuHoro ¢ounmga ¢
DeJiepanbHBIM CIICKOM JKCTPEMHUCTCKHX MATepHallOB, BBIABICHHIO, UIBATHIO H
YHHYTOXEHHUIO JKCTPEMHCTCKHX MaTepHalioB (mamee — Komuccust mo IpoOBEpKe
SKCTPEMHCTCKUX MATepHANOB), KOTOPAs CHCTEMATHYECKH (He pexe OHOro pasa B TpH
Mecsl[a) OCYIIECTBISIET MPOBEPKY OHOIHOTEIHOro doHna obpa3oBaTeNbHOM
OpraHH3allM¥ Ha IpeMeT HaJTMYHs B HeM JOKYMEHTOB, BKIFOCHHbIX B OCOM, iyteM
cepku ®CBM co CIpaBOYHO-OMOIHOrpadUIECKUM alllIapaToM ¢onga.

[Ipy BBISBICHUM JOKYMEHTd, BKIIOYEHHOTO B ®COM, Ha 3Tane KOMILICKTOBaHHS]
hoHNa yKa3aHHBIH JOKYMEHT He TNOJJIENHT BKIIOHCHHIO B O6ubmoTeyHbId HOHL
06pa3oBaTeNEHOM OpraHu3alyy.

B ciyuae BEISBIEHHS NOKyMEHTa, BKIOYEHHOTO B ®COM 1 yxKe HaxoJsIIerocs: B
donze 6GubmHoTeKH 0Opa3soBaTENLHON OpraHM3alMH, NOKYMEHT HCKIHOHacTed H3
6UOIMOTEYHOrO (POHMA U HOUIEKUT YHIITOKEHHUIO.

6. TIOPSIJIOK T1IOJIb30BAHNA BUBJIMOTEKON



6.1. 3amuce oOyuaromuxcs O0Opa3OBATENBHON OpraHu3alud B OUOIHOTEKY
IPOM3BOAUTCS MO CIIHCOYHOMY COCTaBy Kjacca B WHIMBHIYaJIbHOM MOPSIKe,
IIEIarOrM49ECKUX ¥ HHBIX pabOTHHKOB 00pa3oBaTe/IbHOM OpraHUu3alHy, poAuTeNneH (MHbIX
3aKOHHBIX INpejcTaBurelneil) oOydaromuxcs — @0 macnopry. Ilepepeructparys
noJk30Bareleil GUOIMOTEKH IIPOU3BOIUTCS €XKETOHO.

6.2. JlokyMeHTOM, TOATBEPKAAIOIIUM IPABO IOIB30BaAHUS OUOIMOTEKOM, IBIIETCS
ypTaTensckuii  Gopmymap. Uurarenbckumii popmynsp QukcupyeT IaTy BBIIAYH
MOJIL20BATENIO JOKYMEHTOR U3 (pOHIA OUOIMOTEKY U MX BOIBPAIIEHN B OHOIHOTEKY.

6.3. TTopsaok 1moyis30BaHus a00HEMEHTOM:

6.3.1. [To/1b30BaTe Il UMEIOT IIPABO TOTYYUTh HA IOM M3 MHOI'OTOMHBIX U3/IaHHi He
Oornee IBYX JOKYMEHTOB OJHOBPEMEHHO.

6.3.2. MakcuManbHbIe CPOKH ITOJIB30BaHUsA JOKYMEHTaMH:

— yuebHMKH, yueOHBIe TOCOOUS — YUeOHBIH IO,
— HAy4HO-TIONMYJISIpHAs, IIO3HABaTeNbHas, XyHOXXCCTBCHHAs IHMTEparypa — OAUH

MeCHI1;

— TepHOIMYECKHE M3JaHHs, U3/{aHUs MOBBIEHHOrO cripoca — 15 JHei.

6.3.3. TTons30BaTe M MOTYT IPOAIUTH CPOK IOJIB30BaHUA JOKYMCHTaMH, €CIIH Ha
HHX OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX II0JIb30BaTeNeH.

6.4. ITopsanok NoMBE30BaHMS YHTATBEHEIM 32JI0M:

6.4.1. JIoKyMeHTbI, IPeIHA3HAYEHHBIE I PA0OTHI B YUTAILHOM 3a€, Ha IOM HE
BBIIAIOTCHL.

6.4.2. DHUUKIONENNH, CIPABOYHUKH, PEIKHE, LEHHBIE NOKYMEHTHI BBIAAIOTCA
TOJIBKO TS PaOOTHI B YMTAIBHOM 3aJIe.

6.5. Topsimox paboTsI ¢ KOMIBIOTEPOM, PACIIONIOKEHHBIM B oubmoTeke.

6.5.1. Pabora ¢ KOMIBIOTEPOM YYACTHHKOB 00pa30BaTeNBHOrO IpoLecca
TIPOM3BOAMTCS IO TpauKy, YTBEPKACHHOMY PYKOBOAHUTEICM o0pa3oBaTeIbHOM
OpraHU3al|y, U B [IPHCYTCTBUH COTPY/IHIKA OHOTHOTEKH.

6.5.2. Paspernaercs paboTa 3a OTHEM MEPCOHATEHEIM KOMITHIOTEPOM He boree IByX
4eJI0BEK OJHOBPEMEHHO.

6.5.3. Tlomp3oBaTeNp HMeEET IpaBo paboTaTh ¢ COOCTBEHHBIM HOCHTETIEM
nH(OpMALMH [OCIIE NIPEIBAPHTENBHOTO TECTHPOBAHHS €r0 paGoTHMKOM OMOIHMOTEKH.

6.5.4. TTo BceM BompocaM IOKcKa HHGOPMALIWH B HHTEPHETE I0JIb30BATENb IO/DKEH
obpamarbcsi K pabOTHUKY OMONMOTEKH; 3alpellaeTes o0paieHHe K pecypcam
HHTEPHETA, IPEIoJIaraolliM OIUIary.

6.5.5. Pabora C KOMIBIOTEPOM MPOM3BOAUTCA COITIACHO YTBEPXKACHHEIM

CaHUTApPHO-TUTHEHUICCKHM Tp66OBaHH5[M.

7. TIPABA 1 OBSI3AHHOCTH BUBJIMOTEKHU

7.1. PaboTHMKM OHOIMOTEKH UMEIOT MPABO:

— CAMOCTOATEIBHO BhIOMpaTs (OPMBI, CPEeACTBA U MeTOAbl OHOMMOTEdHO-
MH(pOPMAIMOHHOIO  OOCTYKHBaHUS 00pa3OBaTeNbHOTO ¥ BOCIHTATEIBHOIO
IPOLIECCOB B COOTBETCTBUM C LESIMH H 33[a4aM, YKa3aHHRIMA B yCTaBe
oGpazoBaTeNbHOil OpraHu3aliy U TIOJI0XKEHHH O OubIHOoTEKE;

— IPOBOIMTH B YCTAHOBIEHHOM IOPs/Ke (haKyTbTATUBHBIC 3aHATHS, YPOKH 1 KPyHIH
61610 Te HO-OHOHOrpadeCKUX 3HAHMI ¥ HHOPMAILMOHHOH KyIIbTypEL;

—  OIpeIeNATh HCTOYHHKH KOMIUICKTOBAHHS HHPOPMAIMOHHEIX PECYpPCOB;



H3BIMATh U PeaIn30BhIBATh JOKYMEHTHI U3 ()OHIOB B COOTBETCTBUH ¢ HHCTPYKIIHEH
10 yueTy OHOIHOTEeYHOrO (HOH/A;

y4acTBOBaTh B YIpaBlIeHHH o0Opa30BaTebHOW OpraHM3alliedl B IOpAIKE,
omnpenieNsieMOM YCTaBOM;

y4acTBOBAaTh B COOTBETCTBHH C 3aKOHOZATeNbCTBOM P® B paboTte OMOIMOTEUHBIX
acCOLMAIIHH HITH COKO30B.

7.2. PaborHrKH GHOMHOTEK 0053aHBbI:

obecreunTs IONIB30BATENAM BOMOXKHOCTE paboThl ¢ MH(OPMAIMOHHBIMU
pecypcamu 6ubIHOTEKH,

uHMOPMHPOBATH MONIB30BATENEl O BHIAX MPeNoCTaBIIseMbIX OHOMMOTEKOH yCIIyT;
OCYILIECTBIATS IUIAHOBBIE W BHEILIAHOBEIE TNPOBEPKH OHMOIHOTEYHOrO donna,
PEryJAPHO OCYIIECTBIATH MPOBEPKy OHOMHMOTewHOro (oHTa 06pasoBaTeNLHON
OpraHM3alliy Ha IpeJIMeT HaJlMYMs B HEM JOKYMEHTOB, BKIFOYCHHBIX B OCOM;
00ecrednTh HayuHyH0 OpraHU3aliio (GOHIOB U KaTaloroB;

dopmupoBaTh (OHIEI B COOTBETCTBHH C YTBEPKACHHBIMU (benepaTbHEIMH
nepeuHsIMH y4eGHBIX W3NaHWi, OCHOBHBIMM O0Opa30BaTEeNBHBIMU NPOrPaMMaMH
00pa30BaTENLHON OPraHU3aliH, HHTEpecaM, TIOTPEOHOCTAMHU M 3alpOCcaMH BCEX
KaTeropuii MoJIb30BaTENCH;

COBEpIIEHCTBOBATh  MH(OPMAIMOHHO-6uGmMorpaduieckoe U OubIOTEYHOE
o6CITy>KUBaHUE MOJIE30BATENEH;

oBecreunBaTh COXPAHHOCTh HCIIONB30BAaHMA HOCHTENeHd HHGOPMaluH, HX
CHCTEMATH3ALIMIO, pa3MelleHAe H XpaHEeHHE,;

o6ecrIeunBaTs PeKAM paboTHl B COOTBETCTBUH C IIOTPEOHOCTAMH MONB30BATENEH 1
paboToii 00pa3oBaTeIbHON OpraHU3aLHHY,

OTYHTHIBATHECA B YCTAHOBIIEHHOM MOPSA/IKE TIepe]l PyKOBOAUTEICM o0pazoBaTenbHOM

OpraHH3aLUH.

8. TIPABA 1 OBSI3AHHOCTU IIOJI30BATEJIEN BUBJIMOTEKA
8.1. TTomp30BaTel OUOIUOTEKN HMEIOT MPABO:
moNy4YaTh IOJHYHO HHpOpMamuio O  CoCTaBe oubnuoreyroro  GoHIa,
HH(OPMAIIMOHHBIX PECYpcax U Mpe/IoCTaBISEMBIX OMOIMOTEKOH yCITyTaX,
TI0JIb30BATHCS CIIPABOYHO-0HOMHOrpadIeCKUM arapaToM OubIMOTEKY;
MONly4aTh KOHCYJIBTAllHOHHYIO IIOMOIIP B IOHCKE H BLIGOpE HCTOYHHKOB
uHOpMaLUY;
moNydyaTh BO BPEMEHHOE IOIb30BAHME Ha A0OHEMEHTE M B HHTANBHOM 3a7€
[euaTHble M3JaHus, ayIuOBU3yaJbHbIE JOKYMEHTBI M Jpyrue HCTOYHHKH

HHOpMaLMH;
IPOJIEBATE CPOK I10JIE30BAHUS JOKYMEHTaMH,
HoNy4aTh TEMaTHYECKHE, ¢akrorpaduyecKue, YTOUHSIOIIHE U

6ubHorpaduecKue CpaBKy Ha OCHOBE (QoHIa GrbIMoTeKH;

[IOJMy4aTh KOHCYJBTAl[MOHHYIO IOMOIIbL B pabore ¢ wuHbOpMalMed INpH
[10/TIF30BAHHH SIIEKTPOHHBIM U MHEIM 000PYIOBAHHEM;

y4acTBOBATh B MEPOTPHATHAX, IPOBOAMMBIX GHOTHOTEKOH.

8.2. [Tonp30BaTeH OUOIHOTEKH 00S3aHBbL:

—  cobronaTh MPaBKIIA MOJE30BaHUs OHONHOTEKOH;



OepeskHO OTHOCHTECS K IIPOM3BEICHUSM [1e4atH (He BEIPEIBATh, He 3arubaTh CTpaHHIL,
HE JIeJlaTh B KHUIaX MMOJYEPKUBAHUI, IOMETOK), HHBIM JOKYMEHTaM Ha Pa3IMYHBIX
HOCHTEJIIX, 000pYyIOBaHHIO, HHBEHTAPIO;

MOANEP)KHBATE IOPSJOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JIOCTYIIE
OubIUOTEeKH, PAaCIIONIOXEHHUS KapTOUEK B KaTAIOrax U KAPTOTEKAX;

0JIb30BATbCS LEHHBIMA M CIIPABOYHBIMHM JOKYMEHTAMH TOIBKO B IOMEILCHHH
OnbmMoTeKH;

yOemUTECA TMPH IONYUEHHM JOKYMEHTOB B OTCYTCTBUM Je(eKTOB, a IpH
oOHapyeHHH  OpoMHGOpPMHpOBaTh 00 3TOM  paboTHMKa  OMONMOTEKH.
OTBETCTBEHHOCTh 3a OOHapyXXeHHBbIE Ae(eKThl B CIaBaeMBIX JOKYMEHTaxX HeceT
IOCJIEIHUMA I10JIL30BATENb;

PacHChIBATECS B YUTATENICKOM (OPMYIISIpE 33 KaXAbli MOTy4eHHBIA JOKYMEHT
(uckmouenue: obyyarommecs 1—4-x KmaccoB);

BO3BpAlIATh JOKYMEHThI B OUOIMOTEKY B YCTaHOBJIEHHBIE CPOKH;

3aMEHSTh JOKYMEHThl OWOIMOTEKM B Cllydae HX YTpaTel WIM IIOPYH MM
PaBHOIIEHHEIMH JTHOO KOMIIEHCHPOBaTh YyIepd B pa3Mepe, YCTaHOBICHHOM
TIpaBUIaMH TIOJIE30BAHUS OHOIHOTEKOI;

MOJHOCTBI0 PAacCUYUTATHCS ¢ OMONMOTEKOH 10 HCTEYEHHH CpoKa OOydeHHs HIIH
paboTHI B 0611e00Pa30BaATENEHOM YIPEKICHHH.
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